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ENG MAPPING VERIFICATION

Supplement Accepted

The address of the proposed building is 2905 Atwood Ave.
The site plan shall reflect a proper street address of the property as reflected by official City of Madison Assessor's and 
Engineering Division records.

Comment Date: 08/24/2018

Supplement Accepted

10/8/2018 submitted.
An addressing plan was not submitted and approved as required by the conditions of approval.
Submit a Floor Plan in PDF format to Lori Zenchenko (lzenchenko@cityofmadison.com) that includes a floor plan for each 
floor on a separate sheet for the development of a complete interior addressing plan. The Addressing Plan for the entire 
project shall be finalized and approved by Engineering (with consultation and consent from the Fire Marshal if needed) 
prior to the application submittal for the final Site Plan Approval with Zoning.  The approved Addressing Plan shall be 
included in the final application.For any changes pertaining to the location, deletion or addition of a unit, or to the location 
of a unit entrance, (before, during, or after construction), a revised Address Plan shall be resubmitted to Lori Zenchenko to 
review addresses that may need to be changed and/or reapproved. The final revised Addressing Plan shall be submitted 
by the applicant to Zoning to be attached to the final filed approved site plans.

Comment Date: 08/24/2018

Supplement Accepted

CAD received 11/4/2018.
The Applicant shall submit, prior to plan sign-off, a digital CAD file (single file) to the Engineering Program Specialist in the 
Engineering Mapping Division (Lori Zenchenko). The digital CAD file shall be to scale and represent final construction. The 
CAD file shall be in a designated coordinate system (preferably Dane County WISCRS, US Ft).  The single CAD file 
submittal can be either AutoCAD (dwg) Version 2013 or older, MicroStation (dgn) V8i Select Series 3 or older, or Universal 
(dxf) format and shall contain the only the following data, each on a separate layer name/level number:a) Building 
Footprintsb) Internal Walkway Areasc) Internal Site Parking Areasd) Other Miscellaneous Impervious Areas (i.e. gravel, 
crushed stone, bituminous/asphalt, concrete, etc.)e) Right-of-Way lines (public and private)f) Lot lines or parcel lines if 
unplattedg) Lot numbers or the words unplattedh) Lot/Plat dimensionsi) Street namesAll other levels (contours, setbacks, 
elevations, etc) are not to be included with this file submittal.NOTE: Email file transmissions preferred 
lzenchenko@cityofmadison.com.  Include the site address in the subject line of this transmittal.  Any changes or additions 
to the location of the building, sidewalks, parking/pavement during construction will require a new CAD file.

Comment Date: 08/24/2018

Supplement Accepted

CSM 14940 recorded 10/4/2018 as Doc # 5445645.  2905 Atwood Ave, 0710-053-2626-2.

The pending Certified Survey Map application for this property shall be completed and recorded with the Dane County 
Register of Deeds (ROD) prior to issuance of any building permits for new construction. When the recorded CSM image is 
available from the ROD, the Assessor's Office can then create the new Address-Parcel-Owner (APO) data in GEO so that 
the Accela system can upload this data and permit issuance made available for this new land record

Comment Date: 08/24/2018

ENGINEERING VERIFICATION

Supplement Required

Prior to approval, the owner or owner's representative shall obtain a permit to plug each existing sanitary sewer lateral that 
serves a building which is proposed for demolition. For each lateral to be plugged the owner shall complete a sewer lateral 
plugging application and pay the applicable permit fees. The permit application is available on line at 
http://www.cityofmadison.com/engineering/permits.cfm. (MGO CH 35.02(14))

Comment Date: 08/28/2018
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Supplement Accepted

PAID $117.98, 9/26/18
All outstanding Madison Metropolitan Sewerage District (MMSD) charges are due and payable prior to Engineering 
sign-off, unless otherwise collected with a Developer's / Subdivision Contract. Contact Mark Moder (608-261-9250) to 
obtain the final MMSD billing a minimum of two (2) working days prior to requesting City Engineering signoff.  (MGO 
16.23(9)(d)(4)

Comment Date: 08/28/2018

Supplement Accepted

The Applicant shall submit, prior to plan sign-off but after all revisions have been completed, a digital CAD file (single file) 
to the Engineering Division with any private storm and sanitary sewer utilities.  The digital CAD file shall be to scale and 
represent final construction. The CAD file shall be in a designated coordinate system (preferably Dane County WISCRS, 
US Ft).  The single CAD file submittal can be either AutoCAD (dwg) Version 2013 or older, MicroStation (dgn) V8i Select 
Series 3 or older, or Universal (dxf) format and shall contain the only the following data, each on a separate layer 
name/level number:
a) Building Footprints
b) Internal Walkway Areas
c) Internal Site Parking Areas
d) Other Miscellaneous Impervious Areas (i.e. gravel, crushed stone, bituminous/asphalt, concrete, etc.)
e) Right-of-Way lines (public and private)
f) Lot lines or parcel lines if unplatted
g) Lot numbers or the words unplatted
h) Lot/Plat dimensions
i) Street names
j) Private on-site sanitary sewer utilities (including all connections to public sanitary)
k) Private on-site storm sewer utilities (including all connections to public storm)

All other levels (contours, elevations, etc) are not to be included with this file submittal.

NOTE: Email CAD file transmissions are preferred to: bstanley@cityofmadison.com (East). Include the site address in the 
subject line of this transmittal.  Any changes or additions to the location of the building, sidewalks, parking/pavement, 
private on-site sanitary sewer utilities, or private on-site storm sewer utilities during construction will require a new CAD 
file.

Comment Date: 08/28/2018

Supplement Accepted

 The applicant shall submit, prior to plan sign-off but after all revisions have been completed, digital PDF files to the 
Engineering Division. Email PDF file transmissions are preferred to: bstanley@cityofmadison.com (East).  The digital 
copies shall be to scale, and shall have a scale bar on the plan set.  (POLICY and MGO 37.09(2))PDF submittals shall 
contain the following information:
a) Building Footprints
b) Internal Walkway Areas
c) Internal Site Parking Areas
d) Other Miscellaneous Impervious Areas (i.e. gravel, crushed stone, bituminous/asphalt, concrete, etc.)
e) Right-of-Way lines (public and private)
f) Lot lines or parcel lines if unplatted
g) Lot numbers or the words unplatted
h) Lot/Plat dimensions
i) Street names
j) Stormwater Management Facilities
k) Detail drawings associated with Stormwater Management Facilities (including if applicable planting plans).

Comment Date: 08/28/2018
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Supplement Accepted

This site accepts stormwater runoff from a large area, and currently has a small enclosed depression within the parking 
lot.  The new plan shall show how this water runoff shall be passed though the site to the Public ROW.

Comment Date: 08/28/2018

Note

For Commercial sites < 1 acre in disturbance the City of Madison is an approved agent of the Department of Commerce 
and WDNR.  As this project is on a site with disturbance area less than one (1) acres, and contains a commercial building, 
the City of Madison is authorized to review infiltration, stormwater management, and erosion control on behalf of the 
Department of Commerce.  No separate submittal to Commerce or the WDNR is required.  (NOTIFICATION)

Comment Date: 08/28/2018

Supplement Required

The Applicant shall Construct Sidewalk to a plan approved by the City.  The construction of this project will require that the 
applicant shall enter into a City / Developer agreement for the required infrastructure improvements.  The applicant shall 
contact City Engineering to schedule the development of the plans and the agreement. The City Engineer will not sign off 
on this project without the agreement executed by the developer.  Obtaining a developer’s agreement generally takes 
approximately 4-6 weeks, minimum.    Contact Brenda Stanley at bstanley@cityofmadison.com

Comment Date: 08/28/2018

Supplement Accepted

This site will disturb 4,000 sf or more of land area and require an Erosion Control Permit.  Please submit the Erosion 
Control Permit Application (with USLE calculations and associated fee) to Daniel Olivares 
(daolivares@cityofmadison.com), City Engineering, for approval.

Comment Date: 08/28/2018

Supplement Accepted

The applicant shall demonstrate compliance with Section 37.07 and 37.08 of the Madison General Ordinances regarding 
permissible soil loss rates.  The erosion control plan shall include Universal Soil Loss Equation (USLE) computations for 
the construction period.  Measures shall be implemented in order to maintain a soil loss rate below 5.0 tons per acre per 
year.

Comment Date: 09/13/2018

Supplement Accepted

This project will require a concrete management plan as part of the erosion control plan to be reviewed and approved by 
the City Engineer's Office.

Comment Date: 09/13/2018

Supplement Accepted

This project appears to require construction dewatering.  A dewatering plan shall be submitted to City Engineering as part 
of the Erosion Control Permit application and plan.  If contaminated soil or groundwater conditions exist on or adjacent to 
this project additional WDNR, Public Health, and/or City Engineering approvals may be required prior to the issuance of 
the required Erosion Control Permit.  Contact Daniel Olivares, City Engineering, at daolivares@cityofmadison.com.

Comment Date: 09/13/2018

TE VERIFICATION

Supplement Accepted

Provide a revised electronic copy of the site plan, .pdf preferred, e-mail plan to Tim Stella - tstella@cityofmadison.com

Comment Date: 08/24/2018

Supplement Accepted Comment Date: 08/24/2018
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The applicant shall submit one contiguous plan showing proposed conditions and one contiguous plan showing existing 
conditions for approval. The plan drawings shall be scaled to 1” = 20’ and include the following, when applicable: existing 
and proposed property lines; parcel addresses; all easements; pavement markings; signing; building placement; items in 
the terrace such as signs, street light poles, hydrants; surface types such as asphalt, concrete, grass, sidewalk; driveway 
approaches, including those adjacent to and across street from the project lot location; parking stall dimensions, including 
two (2) feet of vehicle overhang; ADA/striped stall dimensions; secured parking facility; sidewalk dimensions; drive aisle 
dimensions; bike stall dimensions and detail; underground parking dimensions; semitrailer movement and vehicle routes; 
dimensions of radii; and percent of slope.

Supplement Required

A deposit of $500 payable to City Treasurer will be required for the installation of traffic signage and markings deemed 
necessary with the completion of the development.  Make check payable to the City of Madison Treasurer to be delivered 
or mailed to Attention Tim Stella, Traffic Engineering Department, 215 Martin Luther King Jr. Blvd; Suite 109, P.O. Box 
2986, Madison, Wisconsin 53703-2986.

Comment Date: 08/24/2018

Supplement Required

The Driveway Approach form will be filled out in the Traffic Engineering Office and requires only the fee / deposit to be 
paid as noted prior to site approval.   The Driveway Approach Fee of $100  is payable to the City of Madison Treasurer to 
be delivered or mailed to Attention Tim Stella, Traffic Engineering Department, 215 Martin Luther King Jr. Blvd; Suite 109, 
P.O. Box 2986, Madison, Wisconsin 53703-2986.

Comment Date: 08/24/2018

Supplement Accepted

The applicant shall adhere to all vision triangle requirements as set in MGO 27.05 (No visual obstructions between the 
heights of 30 inches and 10 feet – 25 feet behind the property line at streets and 10 feet at driveways.). If applicant 
believes public safety can be maintained, they shall apply for a waiver of MGO 27.05(2)(bb) - Vision Clearance Triangles 
at Intersections Corners. Approval or denial of the waiver shall be the determination of the City Traffic Engineer. Place and 
dimension all vision triangles in the proposed plan.

Comment Date: 08/24/2018

Note

Per Section MGO 12.138 (14), this project is not eligible for residential parking permits. It is recommended that this 
prohibition be noted in the leases for the residential units.

Comment Date: 08/24/2018

Note

The applicant shall dedicate the appropriate Right of Way to allow for a thirteen (13) foot sidewalk/terrace (six (6) foot 
terrace, six (6) foot sidewalk and one (1) foot from back of sidewalk for maintenance) adjacent the Atwood Avenue 
property line.

Comment Date: 08/24/2018

WATER UTILITY VERIFICATION

Supplement Accepted

***
On 9/6/2018 MWU conducted an inspection of the residence and property at 2901 Atwood Ave and did not find any 
indications of a private well (both inside and outside of the structure).
***
A private well may have served this parcel prior to the municipal water service connection. Any remaining 
unused/unpermitted private wells existing on this parcel must be properly abandoned according to Wisconsin 
Administrative Code NR 812 and Madison General Ordinance 13.21 prior to the demolition of the property.  Please contact 
water utility staff at (608) 266-4654 to schedule an on-site private well survey prior to demolition, otherwise for additional 
information regarding well abandonment procedures and potential well abandonment reimbursement programs.

Comment Date: 09/03/2018
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Note

The Madison Water Utility shall be notified to remove the water meter at least two working days prior to demolition.  
Contact the Water Utility Meter Department at (608) 266-4765 to schedule the meter removal appointment.

Comment Date: 09/03/2018

Note

A Water Service Application Form and fees must be submitted before connecting to the existing water system.  Provide at 
least two working days notice between the application submittal and the requested installation or inspection appointment. 
Application materials are available on the Water Utility’s Plumbers & Contractors website 
(http://www.cityofmadison.com/water/plumberscontractors), otherwise they may be obtained from the Water Utility Main 
Office at 119 E Olin Ave. A licensed plumber signature is required on all water service applications. For new or 
replacement services, the property owner or authorized agent is also required to sign the application.  A Water Meter 
Application Form will subsequently be required to size & obtain a water meter establish a Water Utility customer account 
and/or establish a Water Utility fire service account.  If you have questions regarding water service applications, please 
contact Madison Water Utility at (608) 266-4646.

Comment Date: 09/03/2018

ZONING VERIFICATION

Supplement Required

Section 28.185(7)(a)5. requires that if a demolition or removal permit is approved, it shall not be issued until the reuse and 
recycling plan is approved by the Recycling Coordinator, Bryan Johnson (608-266-4682).

Comment Date: 09/11/2018

Supplement Accepted

Provide a detail of the proposed permeable pavers.

Comment Date: 10/08/2018

Supplement Accepted

The final site compliance date is May 31, 2020.

Per Section 28.186(4)(b), the property owner or operator is required to bring the property into compliance with all elements 
of the approved site plans by the date established by the Zoning Administrator as part of the site and building plan 
approval. Work with Zoning staff to establish a final site compliance date.

Comment Date: 09/17/2018

Note

Signage approvals are not granted by the Plan Commission. Signage must be reviewed for compliance with Chapter 31 
Sign Codes of the Madison General Ordinances. Signage permits are issued by the Zoning Section of the Department of 
Planning and Community and Economic Development.

Comment Date: 09/17/2018
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